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VACANCY ANNOUNCEMENT 
U.S. Mission Kolonia 

 

 

 

 

 

 

ANNOUNCEMENT NUMBER:  Kolonia-2023-001 

 

POSITION TITLE:   Strategic Content Coordinator  

(Media and Alumni) 

 

OPENING PERIOD:   January 17, 2023 to February 17, 2023 

 

SERIES/GRADE:     LE 6520/08 

 

SALARY:    USD 17,453.00 

 

     For USEFM – FP-06 Actual FS  

     salary will be determined by  

Washington D.C. 

 

FOR MORE INFO:   Human Resources 

P.O. Box 1286 

Pohnpei, FM 96941 

KoloniaHumanResourceRequests@state.gov 

 

WHO MAY APPLY:   All Interested Applicants/All Sources   

 

SECURITY CLEARANCE REQUIRED: Local Security Certification or 

Public Trust 

 

DURATION OF APPOINTMENT: Indefinite subject to successful 

completion of probationary period 

 

MARKETING STATEMENT: We encourage you to read and understand the 

Eight (8) Qualities of Overseas Employees posted on the 

Embassy’s web page fm.usembassy.gov/embassy/jobs/ before you 

apply. 

 

SUMMARY: The U.S. Mission in Kolonia is seeking eligible and 

qualified applicants for the position of Strategic Content 

Coordinator (Media and Alumni) in the Public Affairs Office. 

 

The work schedule for this position is: Full time (40 hours per 

week).  

 

mailto:KoloniaHumanResourceRequests@state.gov
https://fm.usembassy.gov/embassy/jobs/
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Start date: Candidate must be able to begin working within a 

reasonable period of time (4 weeks) of receipt of agency 

authorization and clearances/certifications or their candidacy 

may end. 

 

SUPERVISORY POSITION: No 

 

DUTIES: The Strategic Content Coordinator (Media and Alumni) 

works under the direct supervision of the Public Affairs 

Officer (PAO) or PAO designee. The position has no supervisory 

responsibilities. Monitors press and digital media coverage of 

issues of importance to the United States. Identifies and 

advises the PAO (or PAO designee) on strategies for promoting 

accurate and balanced FSM press and digital media coverage of 

U.S. foreign policy and American interests, correcting 

misinformation and countering disinformation. Maintains Mission 

flagship digital properties (social media, website content). 

Researches and analyzes audiences for Mission digital properties 

and customizes online engagement to promote Mission objectives. 

Builds productive relationships with working-level press and 

media professionals in person and online. Creates compelling 

visual content for all Mission outreach materials by assessing 

visual aspects of the FSM media environment, public preferences 

for visual content formats and dissemination channels, and the 

impact of Mission visual materials. Designs, plans, and 

implements a broad range of activities to maintain contact with 

alumni of all Emerging Voices (EV) and Established Opinion 

Leaders (EOL) activities and initiatives. Develops strategies 

for engaging alumni over the long term and analyzes the 

effectiveness of various exchange programs in achieving Mission 

goals; recommends adjustments accordingly. 

 

QUALIFICATIONS AND EVALUATIONS 

 

Education: A university degree in Journalism, Communications, 

International Relations, Political Science, Marketing, or local 

equivalent is required. 

 

REQUIREMENTS 

 

Experience: At least four years of progressively responsible 

experience in a media outlet, think tank, 

university, non-governmental organization (NGO), international 

organization, foreign embassy, government office, 

or corporation is required, with responsibility for public 

relations, public affairs, journalism, communications, 
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marketing, outreach events, press conferences, and other media 

interactions as significant parts of the job. 

Experience managing digital properties and with content creation 

in multimedia and traditional formats, including 

photography and videography, is required. 
 

EVALUATIONS 

 

Language: Level 4 (Fluent) Speaking/Reading/Writing in English 

is required. (This may be tested.)  

 

Skills and Abilities: Must have analytic skills, communication 

and interpersonal skills, management skills, and technical 

skills. Detailed knowledge of and the ability to build out and 

manage Mission flagship digital properties, including social 

media and mobile platforms, and develop digital tools such as 

games and contests are required. Must be able to create and use 

photo and video sharing, sites, podcasts creation tools, and 

video and other digital products. Must be fully adept at using 

audience analysis and analytic tools (e.g., Hootsuite, Google, 

and others). Good keyboarding and data entry skills and 

excellent familiarity with electronic discovery tools, in 

particular the internet, and standard information retrieval 

practices and procedures are required. Must have good 

numerical skills to be able to use and develop statistical 

analyses of audience segments and report on the impact of 

Mission digital outreach. Thorough, detailed knowledge of 

various computer software programs, specifically Microsoft Word, 

Excel, and graphic design, is required. 

 

Qualifications: All applicants under consideration will be 

required to pass medical and security certifications.   

 

EQUAL EMPLOYMENT OPPORTUNITY (EEO): The U.S. Mission provides 

equal opportunity and fair and equitable treatment in employment 

to all people without regard to race, color, religion, sex, 

national origin, age, disability, political affiliation, marital 

status, or sexual orientation.  

 

 

OTHER INFORMATION: 

 

HIRING PREFERENCE SELECTION PROCESS: Applicants in the following 

hiring preference categories are extended a hiring preference in 

the order listed below. Therefore, it is essential that these 

applicants accurately describe their status on the application. 
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Failure to do so may result in a determination that the 

applicant is not eligible for a hiring preference.  

 

 

HIRING PREFERENCE ORDER: 

(1) AEFM / USEFM who is a preference-eligible U.S. Veteran* 

(2) AEFM / USEFM 

(3) FS on LWOP and CS with reemployment rights ** 

 

* IMPORTANT: Applicants who claim status as a preference-

eligible U.S. Veteran must submit a copy of their 

most recent DD-214 (“Certificate of Release or Discharge from 

Active Duty”), equivalent documentation, or 

certification. A “certification” is any written document from 

the armed forces that certifies the service member 

is expected to be discharged or released from active duty 

service in the armed forces under honorable 

conditions within 120 days after the certification is submitted 

by the applicant. The certification letter should 

be on letterhead. 

 

** This level of preference applies to all Foreign Service 

employees on LWOP and CS with re-employment rights back to their 

agency or bureau. 

 

For more information (i.e., what is an EFM, USEFM, AEFM, MOH, 

etc.) and for additional employment considerations, please visit 

the following link:  

 

https://careers.state.gov/downloads/files/definitions-for-va 

 

 

HOW TO APPLY: All candidates must be able to obtain and hold a 

public trust clearance. 

 

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE REQUIRED 

WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 

 

Applicants must submit a Universal Application for Employment 

(DS-174) which is available on our website or by contacting 

Human Resources.  

 

To apply for this position, applicants should electronically 

submit the documents listed below. 

 

REQUIRED DOCUMENTS: Please provide copies of the documents 

listed below with your application: 

https://careers.state.gov/downloads/files/definitions-for-va
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 DS-174  

 School Certificate or Diploma  

 Driver’s License  

 DD-214 - Member Copy 4, Letter from Veterans’ Affairs, or 

other supporting documentation (if applicable) 

 

 

 

 

 

COVID-19 Requirements for Eligible Family Members:  

 

To ensure compliance with an applicable preliminary nationwide 

injunction, which may be supplemented, modified, or vacated, 

depending on the course of ongoing litigation, the Federal 

Government will take no action to implement or enforce the 

COVID-19 vaccination requirement pursuant to Executive Order 

14043 on Requiring Coronavirus Disease 2019 Vaccination for 

Federal Employees. Therefore, to the extent a federal job 

announcement includes the requirement that applicants must be 

fully vaccinated against COVID-19 pursuant to E.O. 14043, that 

requirement does not currently apply. Federal agencies may 

request information regarding the vaccination status of selected 

applicants for the purposes of implementing other workplace 

safety protocols, such as protocols related to masking, physical 

distancing, testing, travel, and quarantine. If selected for the 

position, the agency will provide you additional information.  

 

For Eligible Family Members who will be employed on a Personal 

Services Agreement and compensated under the USG pay plan, if 

selected for the position, the agency will provide you 

additional inforn1ation regarding COVID-19 safety protocols and 

requirements.  

 

COVID-19 Requirements for Local Candidates: 

Candidates who will be employed on either a Personal Services 

Agreement or a direct hire appointment and compensated under the 

Mission's Local Compensation Plan will be required to follow all 

Mission COVID-19 policies applicable to Locally Employed Staff. 

If selected for the position, the agency will provide you 

additional information regarding these requirements. 

 

WHAT TO EXPECT NEXT: Applicants who are invited to take a 

language or skills test, or who are selected for an interview 

will be contacted via email.  
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For further information: the complete position description 

listing all the duties, responsibilities, required 

qualifications, etc. may be obtained by contacting the Human 

Resources office.  

 

Thank you for your application and your interest in working at 

the U.S. Mission in Kolonia. 


